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Introduction of Menus 
              

Main Menu 

 
MASTERS ( ) 

 

  
TRANSACTION ( ) 

  

 
 

LISTS ( ) 

 
 

 

 
VOUCHERS ( ) 

 

REPORTS ( ) 

 
 

  

Excel convert  
 

FAS REPORTS ( ) 

  

  

 Final 

Reports Trial Balance, Trading Account, Profit & Loss 

Account Balance Sheet  
 

UTILITIES ( ) 
 

Posting Update balances, Update Stock, Compact Database 

Calculator  
 

EXIT ( ) 
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Details of Menu 

Masters Menu 
 

 Account Master 

 
 Tax Master 

 Category Master 

 
 Item Master 

 Item Link Master 
Raw Material 

 Salesman Master 

 Remarks 

 
 Account Op Entry 

 

 Item Op Rate Entry 
 

 

Transactions Menu 
 

 Sales Entry :-     
 Sales Return Entry :-  

 Purchase Entry :-    

 Purchase Return :-    

 Receipt :-     
 Payment :-     
 Income :-     

 Expense :-     
 Journel Voucher :-    
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 Stock Issue / Receive :-   

 
 Production Entry :-    

 Bank Reconcilation:-   
Bank 

Reconcilation   

 Order Entry :-     
 

 Challan Entry :-    
 

 

Lists Menu 
 
 Accounts Group:-  
    
 Account Master :-   
    

Opening Balance Statement 

 
Closing Balance Statement 

 
Address Book 

 Address Card Print 

 Label Printing 

 Tax Mater 

  
 

 Category Master 

 Salesman Masters 

 
 Item  Masters 

 
 Opening Stock Statement

 Closing Stock Statement 
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Voucher Printing 
 Receipt Printing 

 Receipt Entry 

Receipt Entry 
 

 Expense Voucher 

  Payment Entry 

Payment Entry 
 

 Cheque Print 

   
 Bank Slip Print 

 

 
 RTGS Format Print 

o Time 

RTGS Account 
 

o RTGS 

 
 Receipt Voucher Billwise 

 
Receipt Voucher  

 Payment Voucher Billwise 

 

Payment Voucher  

 Journal Voucher Print 

 
 

 Form 402 

 Document 
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Reports Menu 

 GST Reports 
  

o GSTR-1 Sales 

 

 
o GSTR-1 Summary 

o GSTR-1 Excle Upload Format 

o GSTR-2 Purchase 

o GSTR-2 Summary 

o GSTR-3B 

o B To C State Wise Sales 

o State Wise Sales Summary 

o HSN Wise Sales / Purchase 

o HSN Wise Stock Reports 

 

 Sales 
  

o Sale Bill Summary 

 
 

o Sale Bill Registers 

 

 

o Date Wise Sales  

 

 

o Item Wise Sales  

 

 

o Outstanding Receivable  

 
 

o  Outstanding Bill Wise 

  
o Outstanding Short Format 

 
 

o Daily Despatch Report 

  
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o Daily Despatch Return Reports 

  
o Party Wise Sms List 

 SMS

internet

 
o Sale Bill Return Summary 

 

 

o Sale Return Register 

 

  
o Item Wise Sales Return Report 

 
 

o Date Wise Sales Return Report 

 

 

 

 

 Purchase 
  

o Purchase Bill Summary 

 
 

o Purchase Bill Registers 

 
 

o Date Wise Purchase  

 

 

o Item Wise Purchase  

 

 

o Outstanding Payable On Account  

 

  
o Bill Wise Outstanding Payable 

 
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 Tax Reports 
  

o Form 201- A 

 Tax Invoice 

 Retaile Invoice 

 All Bills 

 

Excel Export 
 

 Form 201-A  
o CST Sales 

  
o Sales Tax Monthly Summary 

 

 

o C Form Reminder 

 

 

o C Form List 

 
 

o CST Purchase 

 
 

o Purchase Tax Monthly Summary 

 

 

o Sale Purchase Tax Summary 

 

 
 
 

Excise Related Reports 

o RG-1 Daily Stock A/c 

o RG – 23 Part –I 

o RG – 23 Part  - II 

o Excise Sales 

o Excise Sales Summary 

o Excise Purchase 

o Excise Purchase Summary 
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 Stock Transfer 
 

  
o Date Wise 

 
 

o Pending Stock 

 Delivery 
 

 Registers 
  

o Cash Book 

 

 

o Bank Book 

 

 

o Receipt Registers 

 

 

o Payment Registers 

 

 
 

o Receipt Billwise 

 

 
o Payment Billwise 

 

 

o Agent wise Received 

 
 

o Income 

 
 

o Expense 

 

 
o Journal Vouchers 

 
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 Production Reports 
 

 

 

o Production Costing 

o Item Wise Production Report 

o Date wise Jobs Done 

o Item Costing 
 

 Order  Reports 
Order 

o Pending Orders 

 

 
o Party Wise Orders 

 

 
 

 Daybook Print 
  

 

 

FAS Reports 
Ledgers 

o Ledgers 

 
 

o  T_Ledgers 

 
 

o Ledger With Item Detail 

 
 

o Bill Wise Ledger 

 
 

o Broker Wise Ledger 

 
 

o Bank Reconcilation 

  
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o Ledger Daily Summary 

 – Daily Summary

 
o Ledger Monthly Summary 

 Monthly Summary

 
Stock Reports 

  
o Stock Ledger 

 
 

o Stock Summary 

 
 

o Stock Summary Date Wise 

o 

 

o Party Wise Stock 

 

 
M I S Reports 

  
o Negative Cash Balance 

 Cr Close

Query

 Negative
 

o Interest Calculation 

 
 

o Group Wise Interest Calculation 

 Interest Calculation 
 

o Interest Calculation Credit Day wise 

 

 

o Monthly Sale Purchase Summary 

 
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o Monthly Item Wise Sale (Qty / Amt ) 

 

Qty / Amt  
o Monthly Item Wise Purchase ( Qty / Amt ) 

 

Qty / Amt  
o Monthly Party Wise Sale 

 

 

o Monthly Party Wise Purchase 

 
 

o Narration Wise Reports 

 
 

o Transport Reports 

 
 

 

Final Reports 
o Trail Balance 

 
 

o Trading Account 

 

 
o Profit & Loss Account 

 
 

o Balance Sheet 

 

 

Utilities 
 

o Posting 

 
o Update Balance 
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Shortcut –Keys for Saral 
 

Entry Screen Shortcuts 

To do this Press 

For Adding New Entry ALT+A 

For Modifying New Entry ALT+M 

For Deleting Entry ALT+D 

For Exiting From Entry Screen Esc 

For Updating New Entry ALT+U 

For Cancelling Update of Entry ALT+F 

For Print Entry ALT+P 

 

Shortcuts To Call Online Master Additions 

To do this Press 

For Opening Account Master CTRL+M,  

ALT+M M 

For Opening Tax Master ALT+M T 

For Opening Category Master CTRL+D 

ALT+M C 

For Opening Item Master CTRL+I 

For Opening Salesman Master ALT+M S 

For Opening Remarks Master ALT+M R 

For Opening A/c Opening Entry ALT+M E 

For Opening Item Rate Op Entry ALT+M RR 

For Opening Master Menu ALT+M 

For Opening Transaction Menu ALT+T 

For Opening Lists Menu ALT+L 

For Opening Voucher Menu ALT+V 

For Opening Reports Menu  ALT+R 

For Opening Fas Reports Menu ALT+F 

For Opening Utilities Menu ALT+U 

For Exiting For the Programme ALT+E 
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For Viewing Various Reports Directly From Main Screen 

To do this Press 

For Opening Ledger CTRL+L  

For Opening T Ledger CTRT+ T 

For Party Item Sales Reports CTRL+F5 

For Party Item Purchase Reports CTRT+ F6 

For Cash Book / Bank Book CTRL+B 

For Stock Ledger CTRT+ S 

For Select Accounting Period CTRL+F2 

For Ledger With Item Detail CTRT+ F7 

 

 

Shortcut Keys for Filters In viewing Reports 

To do this Press 

For Selection Of Single Party, Item, City, State, Category, Salesman & Etc. F1 

For Selection Of Multi Party, Item, City, State, Category In Stock Summary F2 

 

 

Shortcut Keys for Date Selection In Entry Modules 

To do this Press 

For Start Date Of Accounting Period F1 

For Current Date Of Accounting Period F2 

For End Date Of Accounting Period F3 

For Next Date Up Arrow  

For Previous Date (One Day Back) Down Arrow 

Viewing Entries with different Helps 

To do this Press 

Voucher Date And Name Wise Enter 

For Bill Number Wise F1 

For Amount Wise Find  F4 

For Cheque No Find F3  

For Show Current Year Purchase Qty & Rate On Sale Screen F5 
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For Last Year Sale Rate Show On Sale Screen F6 

For Show Current Year Purchase Rate On Sale Screen F7 

For Show Sale Bills In Bill Wise Receipt  Enter 

For Show Current Year Purchase Qty & Rate On Sale Screen F5 

For Opening Balance Settled On Bill Wise Receipt / Payment  F1 

For New Entry Add For Ledger & T Ledger Show F5 

For Delete Entry In Ledger  & T Ledger Show F10 

For Ledger Digging F9 

For Stock Digging  CTRL+F9 

 

ADD :-    
 

MODIFY  :-  
 

DELETE :- 

 
 

CLOSE :- 

 
PRINT :- 
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DESKTOP SARAL 

 

Login Screen 
 

 

 

 

 
 

 

Company Selection 
 

 ENTER

MAIN MENU  
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Company Creation 
 

 Create New Company Click 

 Enter Company Name 

 Enter 

 OK Click 

MAIN MENU 

(1) Master Menu 
 

Inventory 
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Account Master 

 

Accounts      Under Group 
(1) 

  Bank Of Baroda     Bank Account 

(2) 

  Capital A/c     Capital A/c 

(3)        

  Purchase      Purchase A/c 

(4) 

  Sales       Sales A/c 

(5) 

  Purchase Return A/c    Purchase A/c 

(6) 

  Sales Return A/c     Sales A/c 

(7) 

  Inward Carriage A/c    Direct Expense 

(8) 

  Outward Carriage A/c   Indirect Expense 

(9) 

  Wages A/c.     Indirect Expense 

(10) 

   Rent  A/c      Indirect Expense 

(11)    

  Advertisement A/c    Indirect Expense 

(12) 

  Salary A/c      Indirect Expense 

(13) 

  Office Expense A/c    Indirect Expense 

(14) 

  Stationary A/c     Indirect Expense 

(15) 

  Taxes & Insurance A/c   Indirect Expense 

(16) 

  Interest on Bank Loan    Indirect Expense 

(17) 

  Octroi A/c      Direct Expense 

(18)

  Post & Telegram    Indirect Expense 
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(19) 

  Kasar A/c      Indirect Expense 

(21) 

  Interest Rece. A/c    Indirect Income 

 (25) 

  Investment      Investment 

 (28) 

  Loan A/c      Current Liabilities

(29) 

  Loan and Advances A/c    Current Assets

(30) 

  Debtors A/c     Sundry Debtors

(31)

  Creditors A/c     Sundry Creditors 

  (32)

  Furniture A/c     Fixed Assets 

(33)

  Machinary A/c.     Fixed Assets 

(34) 

   Land & Building    Fixed Assets 

(35) 

   Tools A/c      Fixed Assets 

(36) 

  Opening Stock     Opening Stock 

(37) 

  Closing Stock     Current Assets 

(38) 

  Depriciation A/c     Indirect Expense 

(39) 

  Capital Interest A/c    Indirect Expense 

(40) 

  Computer      Fixed Assets 
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Account Master ( )  :-

 

 A/c Code: 

ADD Click 

 A/c Name : 

 Group Code :  

SUNDRY DEBITORS

 Opening Bal : 

Opening Balance 
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 Address : 

Address book 

 

 Tin No / C.S.T. No : 

TIN No. / C.S.T. No.

 GSTIN No : GSTIN No 

 Reg Typ : GSTIN No  Registered 

GSTIN No Unregistered 

 State Code : 

 Pan No: GSTIN No 

 GST Dt: 

 

 Bank : RTGS 

 

 Cr. Day:

Cr. Day  

 Salesman : 

 

 Transport : 
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Account Master 

  

Profit & Loss Accounts 

(1) Sales Accounts – ( Sales)

(2) Direct Income – 

(3)Indirect Income – –

(4)Purchase Account – 

(5) Direct Expense – 

(6)Indirect Expense –

 

 

Balance Sheet 

(1) Capital A/c – 

(2) Reserve & Surplus – Capital General Reserve, 

Investment Reserve, Capital Reserve 
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(3)Loans –

a) Bank OD A/c –

b) Secured Loans –

c) Unsecured Loans – –

 

 

 

Current Liabilities 
 

P.F., 

TDS 
 

(1) Duties & Taxes – Local Sale Tax, 

Central Sales Tax , Excise, Marketing fee, Purchase Tax 

(2) Provision – 

Income tax Provision, Provision  

(3) Sundry Creditors – 

 

 Fixed Assets : –

 

 Investments : 

 

 Current Assets : Sub Groups   

a) Bank A/c :
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b) Cash A/c : Cash A/c 

 

c) Deposits : 

  

d) Loans & Advances : 

Advance  

e) Closing Stock : 

 

 Misc. Expense : (

)  

 

 

Tax Master ( ) :- 
 

 

 

 

 

 

 

 

 

 

 

 

 

 Tax Master

 

  

 Code : 

ADD Click 
 

 Name : 

 Rate : VAT 4% 

Rate 



 
 ……………………………………………………………………………..     ...…
 

……………………………………………………………………………………………………… - 27 -  

 

Category Master ( ) :- 
 

Category Master 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Code: 

ADD Click 

 Category: 

 Description:

 HSN Code: HSN Code 

 Tax Rate:
 

 

Item Master ( ) :- 
 ADD 
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 Item Code : 

ADD Click 

 Name : 

 

 Category Code : ENTER HELP 

HELP Box 

 

 GST HSN: HSN Code 

 GST % :

 Cess: Cess

 Unit Code : 

 Sale Rate :  

 Min Stock : 

 

 Opening Stock : 
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Item Link Master ( ) :- 
 

Raw Material 

Current Rate 

 

 

 

 

 Item Code : 

ADD Click 

 Name : 

 

 Unit Code : 

 Qty  : Qty 

 Rate :

 Labour Rate :
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Salesmen Master ( ) :-

 Code : (Auto Number)

ADD Click 

 

 Name : 

 Rate : 

 Address : 

 Phone : 
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Remarks Master ( ) :- 

 ( )

REMARKS Master 

1. Narration ( ) :- 

o ON ACCOUNT PAYMENT   CASH DEPOSIT 

o CASH WITHDRAWL    CASH RECEIVED 
 

 

 

 

 

 

 

 

 

 

 

 

 

Account Op Entry ( ) :- 

Opening Bal 
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(2) Transaction Menu 

 TRANSACTION MENU 

 

 Sales Entry ( ) :- 

VAT 4%, 

12.50%  , GST %  

 Vouch No : (Auto Number)

ADD 

Click 

 

 Date : 

 Party : 

Enter 



 
 ……………………………………………………………………………..     ...…
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 Bill Type : Bill Type 

Tax Invoice Retail Invoice 

Tax Invoice Retail Invoice

 Bill No :  

 Agent Code : 

Enter 

 Challan : 

 Order No : 

 Item Code : 

 Item Name : Enter 

 Unit : 

KGS ( ), PCS ( ), LTR ( ) Enter 

 

 Qty : Qty 

 Rate : Rate 

 Narration :

 Disc :
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 Charges : 

 Cr Days : 

 Vat : 

VAT Amount 

 Transport : 

 Destination :

 Lr No : Lr No 

 Lr Date : Lr date  

 Parcels : 

 

 Amount : VAT 

Total Amount 

Sale Return Entry ( ) :- 

 Sale Return 
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Purchase Entry ( ) :- 

 

VAT 

4%, 12.50% ,GST %  

 

 
 

 Vouch No : (Auto Number)

ADD 

Click 

 

 Date : 

 Party_cd : 

Enter 

 Bill Type : Bill Type 

Tax Retail Invoice 

 Bill No : 

 Item_Code : Enter 
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 Item Name : 

 Unit : 

 Qty : Qty ( )

 Rate : Rate 

 Disc % : 

 

 Tax Cd : Enter 

 % : Tax Cd Enter 

 

 Vat_Amt : 

VAT 

Amount 

 Net_Amount : 

 Narration :  

 Discount : 

 Charges : 

 Cr. Days : 

 Transport : 

 Destination :

 Parcel :

 Item Amt : Amount 

 No Of Item : 

 Net Amt :   Vat Amt 

Net_Amt
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o Receipt  ( ):-

 

On Account 

 

 Vouch No : (Auto Number)

 Date : 

 Ref No : 

 Cash / Bank : 

  

 Party : Enter 

 

 Amount : 

 Narration : 

 On Account : On Account 

Click 

 

(Cash A/c) Dr  

Cr
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Bill Wise Receipt 

 Bill Wise : Bill Wise Click 

 Vouch_no: Enter 

 

Bill No, Date, Type, Bill Amt,

 

 

 

 

 

 

 

 

 

 

 

 

 

 Kasar : 

 

 Cr.Note : 

 

 Paid Amt : 

 (page down) 

Amount 
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Payment ( ):-

 

 

On Account
 

 

 

 

 

 

 

 

 

 

 

 

 

 Vouch No : (Auto Number)

 Date : 

 Ref No : 

 Cash / Bank : 

 

 Party : 

Enter  

 Chq No: 

 

 Details: Unregistered 
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 Hsn: Hsn 

 Taxable:

 CGST/SGST :

 Amount : 

 Narration : 

 On Account : On Account Click 

 

Bill Wise Payment 
 

 Bill Wise : Bill Wise Click 

 Vouch_no: Enter 

 

Bill No, Date, Type, Bill Amt, 

 

 

 

 

 

 

 

 

 

 

 Kasar : 

 

 Cr.Note : 

 

 Paid Amt : 
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Income ( ):- 

 

 

 Vouch No : (Auto Number)

ADD 

Click  

 Date : 

 Ref No : 

 Income : 

  

 Party : Enter 

 

 Details: 

 Hsn: Hsn 

 Taxable:

 CGST/SGST :

 Amount : 
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Expense ( ):- 

 

 

 Vouch No : (Auto Number)

ADD 

Click  
 

 

 

 

 

 

 

 

 

 

 

 

 

 Date : 

 Ref No : 

 Expense : 

  

 Party : Enter 

 

 Details: 

 Hsn: Hsn 

 Taxable:

 CGST/SGST :

 Amount : 
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Journal Voucher ( ):- 

 

 

 

 

 Vouch_No :  

 Date :  

 Ref_No :  

 Dr / Cr : 

 

 Acc_code : Enter 

 

 Name : code Enter  

 Party_code : Enter 

 

 Name :  

 Amount :  

 Narration : 
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Stock Issue / Receive voucher 

( )  

 

 Vouch_No : ADD Click 

 

 Date :  

 Ch No. :  

 Party_code : Enter 

 

 Item_cd : Enter 

 size_cd :  

 Qty : Qty ( ) 

 Rate: 

 Amount : 

 Desc : 

 Narration : 
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Order Entry ( ):- 
 

  

 

 Vouch No : 

Add Click  

 Date :  

 Party : Enter Help 

 

 Item_Cd : 

 

 Item_Name :  

 Size_Cd :  

 Qty : Qty  

 Rate : Rate  

 Disc% : 

Amount  

 Net_Amt :  Vat Amt 

 

 Desc : (Description)

 

 Narration : 
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Production Entry ( ):- 

 

 Finished Material
 

 

 Vouch No :  

 Date :  

 Party : Enter Help 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Item_Cd : 

 

 Item_Name :  

 Unit : Unit  

 Qty : Qty  

 Rate : Rate  

 Net Amt :  Net Amt 

 RAW MATERIAL

o 

 Narration :-  
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Challan Entry ( ):- 

 

 

 

 Vouch No : 

ADD Click  

 Date :  

 Party : Enter 

 

 Item cd : Enter 

 

 Item Name :  

 Size_Cd :  

 Qty : Qty  

 Rate : Rate  

 Net_Amt :   

 Desc :  

 Narration : 

 Transport : 

 Lr No : Lr No 

 Destination : 
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Goods And Service Tax (GST) 
 

(Indirect Taxes)

GST  
 

Goods And Service Tax (Types)  :

GST

SGST ( )  
SGST VAT,

SGST 

 
CGST ( )  

CGST

 
IGST ( )  

IGST

 
 

GST Rates ( ) 
 

EXEMPTED :  

ZERO “0” :    
5%  :    

12%  :    

18%  :    

28%  :    

28%  :    
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(1) Gst Sales Voucher 

 

GST 

 Vouch No: (Auto Number)

ADD 

Click 

 

 Date: 

 Sales A/c: 

 Party : 

Enter 

 Shipped To : 

 Bill Type: Bill Type 

Tax Invoice

 B.No: 
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 Item Code: 

 Item Name: 

 Unit : 

KGS ( ), PCS ( ), LTR ( ) Enter 

 

 Qty : Qty 

 Rate : Rate 

 Disc:

 CGST / SGST:

 IGST:

IGST

 Amount :

 Narration :

 Transport : 

 Destination:

 Cr Days: 

 Lr No : Lr No 

 Lr Date : Lr date  

 Other Dtl : 

 Parcels : 
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(2) Gst Purchase Voucher 

GST 

 Vouch No: (Auto Number)

ADD 

Click 

 

 Date: 

 Purchase A/c: 

 Party : 

Enter 

 Shipped To : 

 Bill Type: Bill Type 

Tax Invoice

 B.No: 
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 Item Code: 

 Item Name: 

 Unit : 

KGS ( ), PCS ( ), LTR ( ) Enter 

 

 Qty : Qty 

 Rate : Rate 

 Disc:

 CGST / SGST:

 IGST:

IGST

 Amount :

 Narration :

 Transport : 

 Destination:

 Cr Days: 

 Lr No : Lr No 

 Lr Date : Lr date  

 Other Dtl : 

 Parcels : 
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(3) Gst Sales Return Voucher 

 

 

 

 

 

 

 

 

 

 
GST 

 

(4) Gst Purchase Return Voucher 

 

 

 

 

 

 

 

 

 

 
 

GST 
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(3) LIST MENU ( ) :- 

 

Master Menu 

 

(1) Accounts Group 

(2) Account Master 
o Opening Balance Statement 

o Closing Balance Statement 

o Address Book 

(3) Tax Mater 

(4) Category Master 

(5) Item Master 
o Opening Stock 

o Closing Stock 

(1) Accounts Group
 

 OK Click 

 

(2) Account Master 

Address Book 

(1) Opening Balance Statement 

 Click 

OK Click 

 Show Click 

 

 Excel Excel 

Excel 
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(2) Closing Balance Statement 
 

 
 

(3) Party List Print

  OK Click 

 
 

(3) Address Card Print

  OK Click 
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Tax Mater 
 Click 

 

Category Master
 Click 

Item Master 

 Click 

 

Opening Stock 

 

 

 

 

 

 

 

 Show 

 

 Excel Excel Excel 
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Closing Stock
 

 stock valuartion

 

 

 Show 

 

 Excel Excel Excel 
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 (4) Vouchers Printing Menu 

 

Receipt Printing

o Receipt Entry 

o 

GST Payment Voucher Print

GST Payment Voucher Entry 
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Cheque Print 
o 

Bank Slip Print 
 

(5)RTGS Format Print 
 

 

Time 

RTGS Account 
 

RTGS 
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(6)Journal Voucher Print 

 

 

 

(7)Form 402 

Document 
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(5) Reports Menu 

GST 

 

(1) GST Register – GSTR -1 Sales

GST 

Registered Dealer 

GST Registration Number 

B To B Option 
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Unregistered Dealer Customer

GST Registration Number 

B To C Option 

Select 

GST 

(2) GST Summary

Format GSTR-1 

GSTR1 Excle Upload  Format

Export Invoice, 

Credit / Debit Note, Exepmted Invoices, Income Entries 
 

 

GSTR Summary Details : 
 

01. B2B INVOICES : Business to Business Invoice (B2B)

Invoice Count Taxable Value 
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02. B2C LARGE INVOICES : Business to Client Large. (B2CL)

GSTIN NO 2.5 Lakh GSTR 

Summary  
 

03. B2C SMALL INVOICES : Business to Client Small. (B2CS)

2.5 Lakh 

 
 

04. CREDIT / DEBIT NOTE RD : Sale Return & Purchase Return 

 
 

05. CREDIT / DEBIT NOTE URD : Sale Return & Purchase Return 

 

06. EXPORT INVOICES : Export Invoice Out of India

Export Invoice 

Export Invoice Export 

 
 

07. EXEMPTED INVOICE : EXEMPTED INVOICE Special Economic 

Zone

EXEMPTED INVOICE REG TYP EXEMPTED 

 

08. ZERO RATE INVOICE : INVOICE ZERO RATED ITEM 

ZERO

 
 

09. RD INCOMES : Registered Dealer Income GST NUMBER 

Income 

Amount  GST 

10. URD INCOMES : Unregistered Dealer Income

GST NUMBER Income 
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(3) GST Excel Upload Format 

GST Website  GSTR1 Excle Format 

Excle File 

(4) GSTR-2 Purchase

GSTR-1 Sales 
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(5) GSTR-2 Summary

Format GSTR-2 

GSTR2 Excle Upload  Format

RD Purchase 

Invoice, URD Purhcase Invoice, RD Payments, RD Expense 
 

GSTR-2 Purchase Summary Details : 
 

01. RD PURCHASE : Registered Dealers GSTIN NO 

02. URD PURCHASE : Unregistered Dealers GSTIN NO 

03. RD PAYMENTS : Registered Dealers Payment Payment GST 

GSTR2 RD PAYMENTS  GST PAYMENTS 

TAXABLE VALUE GST% AMOUNT, TOT_TAX NET_AMT 

04. URD PAYMENTS : Unregistered Dealers Payment GST 

PAYMENT Unregistered Payment 
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05. RD EXPENSES : Registered Dealers 

06. URD EXPENSES : Unregistered Dealers 

(6) GSTR-3B

GST 3B Excle File 

Upload

GST 3B Excle File 

Automaticaly 

Net CGST, SGST IGST Cess

GST 3B Upload
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(7) B TO C State Wise
 

Unregistered Dealers 

GSTIN No  Statewise GST 3B

(8) State Wise Sales
 

Summary – 
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Details – 

Detail option 

 

(9) HSN Wise Sales 

 

 

 

 

 

 

 

 

 

 

 

 

 

HSN Means : Harmonized System Nomenclature 

 



 
 ……………………………………………………………………………..     ...…
 

……………………………………………………………………………………………………… - 69 -  

 

(10) HSN Wise Stock Summary 

 

 

 

 

 

 

 

 

 

 

 

 

 
HSN Wise 

HSN

 
HSN HSN
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 (2)Sales

o 

 Sales Bill Summary 
 

 (Form Date To Date) 

Show Enter 

 

  Excel Excel 

Excel 

 Sale Bill Return Summary

 

 (Form Date To Date) 

Show Enter 

 

  Excel Excel 

Excel 
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 Sales Bill Registers 
 

 (Form Date To Date) 

Show Enter 

 

 Date Wise Sale
 

 (Form Date To Date) 

Show Enter 

 

  Excel Excel 

Excel 

 Item Wise Sale
 

 (Form Date To Date) 

Show Enter 

 

  Excel Excel 

Excel 
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 Date Wise Sale Return
 

 (Form Date To Date) 

Show Enter 

 

  Excel Excel 

Excel 

 Item Wise Sale Return
 

 (Form Date To Date) 

Show Enter 

 

  Excel Excel 

Excel 

 Outstanding Receivable ( )

 

 (Form Date To Date) 

Show Enter 
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 Bill Wise Outstanding Receivable
 

(2)Purchase 

o 

 Purchase Bill Summary 

o 

o (Form Date To Date) 

Show Enter 

o 

o  Excel Excel 

Excel 
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 Purchase Bill Return Summary

o 

o (Form Date To Date) 

Show Enter 

o 

o  Excel Excel 

Excel 

 Purchase Bill Registers 
o 

o (Form Date To Date) 

Show Enter 

o 
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 Date Wise Purchase
o 

o (Form Date To Date) 

Show Enter 

o 

o  Excel Excel 

Excel 

 Date Wise Purchase Return
o 

o (Form Date To Date) 

Show Enter 

o 

o  Excel Excel 

Excel 

 Item Wise Purchase
o 

o (Form Date To Date) 

Show Enter 
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 Item Wise Purchase Return
o 

o (Form Date To Date) 

Show Enter 

o 

o  Excel Excel 

Excel 

 Outstanding Payable ( )
 

 (Form Date To Date) 

Show Enter 

 

  Excel Excel 

Excel 

(3)Tax Reports
o 

 Form 201 - A
 

 (Form Date To Date) 

For Tax F1 Key 

Show 

Tax Invoice
o 

 Retail Invoice
o 

All Bills
o 
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CST Sales
o 

Sales Tax Monthly Summary
o 

C Form Reminder
o 

C Form List
o 

 

 Form 201 - B
 

 (Form Date To Date) 

For Tax F1 Key 

Show 
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CST Purchase
o Excel Export 

201 – B

Purchase Tax Monthly Summary
o 

Sale Purchase Tax Summary
o 

o (Form Date To Date) 

For Tax F1 Key 

Show 
 

 

 

 

 

 

 

 

 

 

 

 

Registers
 

Cash Book 

Click Code 

Enter From Date (

) To Date ( ) Show Click 
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Bank Book
 

 
 

 Code Enter 

From Date ( ) To Date ( ) 

Show Click  

o Receipt Register on Account

 

 From Date ( ) To Date ( ) 

Show Enter 
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o Receipt Register Bill Wise

 

 From Date ( ) To Date ( ) 

Show Enter 

 

o Payment Register  
 

From Date ( ) To 

Date ( ) Show Enter 

 

o Income Register 

 

 From Date ( ) To Date ( ) 

Show Enter 
 

 

o Expense Register
 

 From Date ( ) To Date ( ) 

Show Enter 
 

 

o J V Register
 
 From Date ( ) To Date ( ) 

Show Enter 

o Daybook Print - 
 –

 From Date ( ) To Date ( ) 

Show Enter 
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(5) Fas Reports

 Ledgers
o Ledger –  

 

Enter 

(From Date To Date) Show 

Enter 

 

o T_Ledger

Ledger T_Ledger 
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o Ledger With Item Details
 

 

 (From Date To Date) 

Show  Enter

 

 

 

 

 

 

 

 

 

 

 

 

 

o Ledger Digging 
 

 “Ledger Digging 

”
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 Click 

Enter 

Enter 

o Group Ledger 
 

 
(From Date To Date) Show 

 Enter  

o Broker Wise Ledgers 
 

 
(From Date To Date) 

Show  Enter

o Ledger Daily Summary 
 

 
(From Date To Date) Show 

 Enter
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o Ledger Monthly Summary 
 

 
(From Date To Date) Show 

 Enter

Stock Reports
o 

 Stock Ledger

 

 
 

 Item Code Enter 

Enter Gwdn Code Enter 

Enter Unit 

Enter KGS, PCS, LTR From Date (

) To Date ( ) Show 

Enter 
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o Stock Summary
 

 

 
 

 

 Enter Show 

Enter  

o Party Wise Stock
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M I S Reports

Negative Cash Balance

 CR Close

Quary  

Negative

Interest Calculation

 

 
Show 

Group Wise Interest Calculation
 Interest Calculation 

 Interest Calculation 

Show 

Monthly Sale Purchase Summary
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Monthly Summaries

 

o Monthly Item Wise Sale (qty)
 

QTY

o Monthly Item Wise Sale (Amt)
 

AMT 

o Monthly Item Wise Purchase (qty)
 

QTY 

o Monthly Item Wise Purchase (Amt)
 

AMT 

o Monthly Party Wise Sale
 

o Monthly Party Wise Purchase
 

o Narration Wise Reports
 

o Transport Reports
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Final Reports
o 

o Trial Balance ( )

 

 

OK 

Print 

 Print 

Trading Account ( ) 

 

 Trial Balance Trading Account 

Profit_Loss Account ( ) 

 

 Trial Balance Profit_Loss 

Account  
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Balance Sheet ( ) 
 

Final Report 

 Trial Balance Balance Sheet

 

(6) UTILITIES MENU 
 

Posting  Update balances, Calculator
 

Posting   

 

User Creation 

User Rights

Rights 

Year Ending

Merge Account Code

Merge Item Code
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NOTES 
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